




● Check whether the advisee is aware of the university and departmental regulations
and policies, regarding such topics as degree requirements, academic integrity,
teaching responsibilities when applicable.

● Pay special attention to international students, who have stringent time limits
because of their visa (the advisor should be familiar with the requirements
implemented by the Office of International Students and Scholars), and who might
struggle with language or cultural differences.

● Provide guidance regarding research methodologies and resources, and best
practice in studying and learning.

● Suggest any useful additional resource (e.g., seminars, workshops, and conferences
in or outside the department, Career Center, counseling, etc.)

● Motivate the student.
● Check on the student’s general well-being.
● Alert the Graduate Program Director or the Chair as soon as an academic problem is

detected, a worry arises, or when the advisee does not attend the advising meetings.
● Alert the relevant BC services when non-academic problems are detected (such as

psychological crisis, harassment, sexual assault).

Specific Responsibilities of Academic Advisors of Ph.D. Students, Years One through Three:
● Academic Advisors should meet with their advisee(s) frequently and at a minimum

twice in each semester (e.g., beginning and last third). The first meeting of the
academic year should take place in the first week of the first semester.

● If the advisee is at the same time research assistant of the faculty member, meetings
specifically for the advising should be planned.

● The Academic Advisor and the Graduate Program Director are responsible for
reviewing student progress in the student’s annual report, and they should review
the student’s progress against the objectives of the program. The advisor will:

o Advise the student about which courses to take.
o Make sure that the student has a clear view of the successive stages of their

development in the program; devise with them a strategy for the coming
years.

o Ensure timely completion of the program requirements at the
pre-dissertation stage (e.g., logic, languages, exams, etc.).

o Check whether the student is falling behind regarding coursework and
grades.

o Provide guidance for the preparation of the preliminary doctoral comps (end
of year 1).

o In the next years, assist the student in the first steps towards the doctoral
comps (orientation for the qualifying paper; choice of the qualifying paper
supervisor; orientation for
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o Mentor the ad



● If the advisee is away (e.g., during
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o to seek amendment to those records and in certain cases append a statement
to the record.

o to withhold the disclosure of a student’s educational records except for
situations involving legitimate educational interest or as may be required by
law.

o to file a complaint with the FERPA Office in Washington.
● A full presentation of FERPA may be found ofo
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